2016 Equalities Seminar for members working in 

Energy, Water, Environment and Transport Sectors

On 15-17 July 2016

Novotel, Birmingham
How to apply

The closing date for applications is Friday 24 June 2016, please pass on the registration form to your delegate(s) to complete and send it to us together with your cheque made payable to UNISON General Fund or confirmation of BACS payment with ref 2016EqualOps.

The registration form should be completed by the delegate, ensuring that all fields are completed such as partner, child/children details or any dietary requirements that we need to be aware of. 

Notification we have received your registration

We will acknowledge your registration within a few days of receiving it.  If you do not hear from us within three weeks of sending in your form, please contact us to check that we have received it.

Seminar timings and registration

The Equalities seminar starts at 5pm on Friday 15 July, and ends at 11.30am on Sunday 17 July with packed lunches provided for delegates on departure.  Delegate registration is from 4pm on Friday 15 July.

More information about the Seminar
The information for this seminar can be found on our website.  We aim to send out the programme two weeks before the Seminar, so should you not receive your pack, please contact us on the information below.

For more information, clarification or queries, contact us at 020 7121 5348 or email s.jean-baptiste@unison.co.uk. 
All the information you need to register is here.

Delegate Fees

Residential delegates stay at the hotel.  The delegate fee covers access to the events. It includes two nights’ accommodation, hotel facilities, lunch, one evening meal (Saturday night) and refreshments at breaks.  Accommodation for residential delegates is a double bed for sole occupancy - anyone needing a family room will need to pay extra (please contact us to make enquiry for this).
· Residential delegate fee.....................................................................................£250
· Day Delegate fee................................................................................................£70
Bringing a non-delegate partner

It you wish to bring a non-participant partner, you will be charged an extra sum, which includes B&B + an evening meal (Saturday night) at £45 for the weekend.  This is payable to the hotel on departure—there is no charge if your partner will not be having meals in the hotel.  Please let us know in advance if this is the case.  Children under 16 eat for free.
Children and child care

For delegates who need to bring a child or children we provide professional child care for all delegates.  Put details about your child or children on your form, and please if need be phone us to ensure we get the arrangements right in case of any special requirement.

Packed lunch on Sunday

We provide a packed lunch on Sunday at the close of the Seminar.  Please tick the box on the form if you need one.  

Delegates with mobility or other needs

Please let us know about any mobility or other needs by ticking the box on the form and saying what you need.  It is important to let us know exactly what your needs are, so if necessary, please telephone us before you apply so we can discuss it.  It will be difficult to make arrangements on the day if you haven’t told us in advance.  

Cancellation/substitutes

Delegates who have to cancel can send a substitute in their place without any additional cost—just tell us their name and details.  If you cancel your booking before the deadline without any substitute we will refund your fee.

IMPORTANT NOTE
We cannot make refunds for cancellations after the deadline.  Our contract requires us to confirm the numbers that are attending on that date, and we are charged for that number even if they don’t attend.
Delegate Registration Form
Equalities seminar, 15 to 17 July 2016
Family Name:..................................................................................................................

First Name:......................................................................................................................

Membership number:.....................................................................................................

Branch name:.................................................................................................................
Employer name:.............................................................................................................

Address:..........................................................................................................................

...................................................Post Code:...................................................................

Daytime telephone:...................................Mobile:........................................................

Email (please specify):..................................................................................................

Tick the appropriate box below:

Residential (£250) 




Day Delegate (£70)



I enclose a cheque for £____payable to UNISON General Fund, with this form.

Full name of accompanying adult/partner:.................................................................
Food Choices
Tick the box if your dietary needs are Vegetarian
      
or 
Vegan   
Other dietary needs:.........................................................................................................


Do you need a packed lunch on Sunday?  (Tick box if Yes)


Do you need childcare places? (Tick box if Yes)





If ‘Yes’, number of children, names and ages:..................................................................

...........................................................................................................................................

Return this form with your cheque, made payable to UNISON general fund or pay by Bacs with ref: 2016EqualOps.  Delegates/Branches should return registration forms to Sandra Jean-Baptiste by post to UNISON Centre, 130 Euston Road, London NW1 2AY or email to s.jean-baptiste@unison.co.uk no later than Friday 24 June 2016.
REQUEST FOR REASONABLE ADJUSTMENTS
2016 Energy and WET Equalities Seminar

Novotel, Birmingham
15th to 17th July 2016

 PLEASE TICK THE APPROPRIATE BOX
 A. MOBILITY REQUIREMENTS

Wheelchair space/access


Space for guide dog


Parking space


B. FACILITATION

Facilitator


Please specify Facilitation requirements


Please specify other requirements


C. VISUAL/HEARING/WRITTEN AID




Audio tape
British Sign Language


Induction loop
Sign Supported English


Braille
Speech to Text


Lipspeaker
Large Print


Large print on disk


Disk

Specify software required 


















































































































































