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                  Tel No: 020 7551 1348

                  E-mail: s.jean-baptiste@unison.co.uk
                        Sandra Jean-Baptiste 

SECRETARIES OF BUSINESS AND ENVIRONMENT BRANCHES

(Energy Branch Secretaries)

cc:  Energy SG Executive by e-mail
15 April 2014
Dear Colleague,

Energy Branch Seminar at 

the Crowne Plaza Hotel, Chester 7-9 November 2014
It’s that time of year to hold the 2014 Energy Branch Seminar which is scheduled to take place during the weekend of 7-9 November 2014 at the Crowne Plaza Hotel, Chester.
The seminar is an opportunity for members of the executives, branch activists and officers to discuss the key workplace issues.  It is also a good opportunity for newer and young representatives to learn more about the union at National level. 

The Executive has not yet finalised the programme and would welcome suggestions from branches on topics that could be included.  If you have any ideas please send them to Matthew Lay, National Officer via email m.lay@unison.co.uk. 
A delegate registration form and a form for delegates to request reasonable adjustments are attached.   Delegates/Branches should return their forms to Sandra Jean-Baptiste by no later than Friday 10 October 2014.   We must receive registration forms with accompanying cheques or BACs payment made and confirmed 2 week before the event – failing to do this will invalidate delegates registration.  Branches are required to reimburse delegates any travelling costs and any other authorized subsistence. 
Please note that we are asking branches to pay the basic delegate charge in advance (all extras, including partners must be settled with the hotel on departure). This will simplify the administrative arrangements and speed up checkout for delegates.  
When you decide on your delegation, please bear in mind UNISON’s requirements for proportionality and fair representation.  Please also send at least one young member as a delegate, as it is important to introduce younger members to experienced activists and to encourage their participation.

Although there is no limit on the number of delegates a branch can nominate, limits may have to be imposed if accommodation is insufficient to meet demands – so we may have to allocate places on a first-come first served basis.

Yours sincerely,
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Dave Johnson
National Secretary 
Enc.
Energy Branch Seminar

7-9 November 2014
	
	

	
	

	Time and date:
	5.00 p.m. Friday 7 November 2014 to 

11 a.m. Sunday 9 November 2014



	Venue:
	Crowne Plaza Hotel
Trinity Street

Cheshire West
Chester CH1 2BD

Tel:  01244 899988


	Programme:
	The final programme will be circulated nearer the date of the seminar


	Charge per delegate:
	£270 inclusive of weekend accommodation and all meals.  Day Delegate Rate (DDR) £80.
Payment methods: Cheque (accompanied with delegate registration form(s) or if payment by BACs, confirmation of payment should be received 2 weeks before the event. 

	
	

	Charges for partners and children:   
	· £50 per partner inclusive of all meals or B&B ONLY £30.   Children under 16 are free of charge 
Please pay the hotel directly on departure.

	Other facilities:
	Crèche and access facilities will be provided free of charge if requested on the attached forms – it might not be possible to provide these services if you do not return fully completed registration and access facilities forms. 

	How to apply:
	Get your branch to nominate you and authorise payment. Ask for a cheque to be made payable to UNISON or by BACs transfer (see detail above) for £270, and send it in with your completed registration form no later than Friday 10 October 2014 to:  

Sandra Jean-Baptiste

Business, Community and Environment Unit
UNISON Centre

130 Euston Road
London NW1 2AY


	
	


Delegate Registration Form

Energy Branch Seminar 2014
FRIDAY 7 TO SUNDAY 9 NOVEMBER 2014 – CROWNE PLAZA, CHESTER
Please complete this form in block capitals
	Title:
	First name:
	Surname:

	
	
	

	Delegate address for correspondence:


	

	Delegate membership number:
	
	

	Delegate telephone:
	
	

	Delegate email:
	
	

	Branch name:
	
	

	Employer name:
	
	

	Tick which nights you require accommodation (note: you must make your own arrangements if you wish to stay additional night(s)):
	Friday 7TH  
	Saturday 8TH  
	

	Tick room type:
	Double
	Twin
	Disabled
	
	

	Name(s) of any person(s) accompanying:
	

	Tick if you require crèche:
	Yes
	No
	If yes, please complete the crèche form (attached)

	Tick if you have special dietary requirements:
	Yes 
	No 


	If yes, please specify :

	Tick if you have any specific access requirements, e.g. induction loop:
	Yes
	No
	If yes, please complete access facilities form overleaf  >>>

	Payment option: Cheque or BACs 

For payment by BACs to: 
Reference: S Jean-Baptiste & event type
Acct Name: Unison General Fund

Acct No:  33015774

Sort Code: 08-60-01
	Weekend rate

£270    X  
	No of delegate(s) per branch


	Total

=   £


Please return this form with your cheque for £270 by no later than Friday 10 October 2014 to:





Sandra Jean-Baptiste
UNISON Centre 

130 Euston Road
London NW1 2AY
Tel: 020 7121 5348
Fax: 020 7121 5101
Email: s.jean-baptiste@unison.co.uk

REQUEST FOR REASONABLE ADJUSTMENTS
Energy Branch Seminar 2014
Crowne Plaza Hotel, Chester
07/11/2014 -  09/11/2014
 PLEASE TICK THE APPROPRIATE BOX
 A. MOBILITY REQUIREMENTS

Wheelchair space/access


Space for guide dog


Parking space


B. FACILITATION

Facilitator


Please specify Facilitation requirements


Please specify other requirements


C. VISUAL/HEARING/WRITTEN AID




Audio tape
British Sign Language


Induction loop
Sign Supported English


Braille
Speech to Text


Lipspeaker
Large Print


Large print on disk


Specify software required 



Disk


Specify software required 
