Appendix 1

Monthly Financial Monitoring Forms

The Monthly Financial Monitoring Form, should be completed for the whole period of the project and should be submitted together with your Progress Reports to the UIDF office. Please make copies of this form to suit your needs. If you have any items of payments over £50.00, then you must provide receipts for these payments.

MONTH: __________________________   YEAR: ______________________

	Date
	Invoice/

receipt 

Number


	Details, description of expenditure
	Amount in local currency
	Amount in £ sterling

	Sept.

15
	Example

001
	Travel expenses to attend seminar on anti-privatisation 
	Pesos 500
	£ 5.00

	
	002
	Refreshments-seminar on anti-privatisation
	Pesos 5,000
	£ 50.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	(Continue on a separate sheet if necessary)
	
	


Completed by: 

Name (in capitals): ____________________________

Signature _______________________________________   Date:_____________________

Checked by:

Name (in capitals) ______________________________

Signature: _____________________________________    Date: ________________________

Note: The person who completed this form should not be the same person who checked the form.

