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Retired Members' Conference 2009 Bulletin 02/09

April 2009
Conference Team 0207-551-1123
Colin Derrig (policy) 0207-551-1587
Mike Short (standing orders) 0207-551-1324

This bulletin contains the timetable for 2009 Retired Members' Conference,

details of registration and forms for submitting motions and amendments.

Retired Members' Conference 2009 will be held at the Spa Complex, Scarborough on Tuesday 13
and Wednesday 14 October 2009.

Timetable
Deadline for Submission of Motions 12.00 noon Wednesday, 24 June 2009
Deadline for Submission of Amendments
to Standing Orders

12.00 noon Wednesday, 24 June 2009

Publication of Preliminary Agenda Wednesday, 15 July 2009
Deadline for Submission of Delegates Friday, 7 August 2009
Deadline for Submission of Amendments 12.00 noon Wednesday, 19 August 2009
Publication of Final Agenda Wednesday, 16 September 2009
Deadline for Submission of Emergency Motions 9.00 a.m. Wednesday, 7 October 2009

Enclosed with this Conference Bulletin are the following forms which can also be downloaded from
the UNISON Conference webpage at www.unison.org.uk/conference/retired.asp

Document Deadline for Return

Form RM1 Delegates Registration Friday, 7 August 2009
Form RM2 Visitors Application members
Form RM3 Facilitation Form Friday, 7 August 2009
Form RM4 Motions 12.00 noon Wednesday, 24 June 2009
Form RM5 Amendments to Standing

Orders
12.00 noon Wednesday, 24 June 2009

Form RM6 Amendments to Motions 12.00 noon Wednesday, 19 August 2009
Form RM7 Emergency Motions 9.00am Wednesday, 7 October 2009
Form RM8 Change of Delegate
Delegate Travel Form (yellow)
Visitor Travel Form (blue)
Standing Orders for Retired Members' Conference (white)
Advice from Standing Orders Committee (white)
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Branch Representation

To be able to attend this conference as a delegate you must be a current retired member of
UNISON. Branch representation will be based on the following allocation. Up to 2 delegates for
branches with a retired membership of 250 or less, and then 1 additional delegate per 500 or part
thereof, to a maximum of 4 delegates.

Up to 250 retired members - maximum of 2 delegates
Up to 750 retired members - maximum of 3 delegates
Over 750 retired members - maximum of 4 delegates

Regional Representation

Regions can send one delegate each.

Proportionality and Fair Representation

The principles of proportionality and fair representation must be strictly maintained. Therefore the
following apply:

Branches:

1 Delegate : Delegate can be a woman or man.
2 Delegates : One delegate must be a woman.
3 Delegates : At least two delegates must be women.
4 Delegates : At least two delegates must be women.

Regions:
1 Delegate per region : Delegate can be a woman or a man.

Form RM1 – Delegates

Branches can apply for delegate places in line with the allocation outlined under Branch
Representation. Regions should also use Form RM1.
Late delegate registrations will not be accepted. There will be no exceptions to this.

Form RM2 – Visitors UNISON members.

Branches can also apply for visitor places, subject to availability, on a first come, first served basis.
A visitor application Form RM2 is attached. Only UNISON members may attend as visitors.
Visitors do not have to be retired members.

Form RM3 – Facilitation

UNISON aims to provide a fully accessible event to disabled members in accordance with our
duties under the Disability Discrimination Act. The success of our arrangements is always reliant
upon members and branches providing adequate information about the facilities you require. We
recognise members' access needs may change and ask you to advise about requirements for
each event.
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Information should be sent to the Conference Office using Conference Form RM3. It is also
important that the Conference Office is advised if any facilities are no longer required.

Childcare

Any delegate requiring childcare should make direct contact with the Conference Office at
UNISON, Mabledon Place, so that appropriate arrangements can be made.

Form RM4 Motions/Form RM5 Amendments to Standing Orders

Motions for the Conference agenda will be accepted from retired members' groups/sections
registered with regions and from regional retired members' committees, as well as from the
National Retired Members' Committee. There is no limit to the number of motions which can be
submitted by any of these groups. Motions should be sent to Mike Short, UNISON, Mabledon
Place, to reach him by 12.00 noon, Wednesday, 24June 2009. Motions will be accepted only if
they are submitted on the appropriate form. Groups submitting more than one motion should
photocopy the form.

Motions may be submitted electronically to m.short@unison.co.uk. However, Form RM4/RM5,
with the signatures and date of meeting, must also be submitted for verification.

Please refer to the advice from the Standing Orders Committee about submission of motions,
enclosed with this Conference Bulletin.

The Preliminary Agenda will be published on Wednesday, 15 July 2009 and sent to branch
secretaries. The Final Agenda will be published on Wednesday, 16 September 2009 and sent to
branch secretaries.

Form RM6 – Amendments to Motions
Submission rights for amendments to motions are the same as those for motions and
amendments to standing orders.

Amendments to motions should be sent to Mike Short, UNISON, 1 Mabledon Place, to reach him
by 12 noon, Wednesday 19 August 2009.

Form RM7 – Emergency Motions

Submission rights for emergency motions are the same as those for motions and amendments to
standing orders.

Emergency motions should be sent to Mike Short, UNISON, 1 Mabledon Place, to reach him by
9am Wednesday 7 October 2009.

Form RM8 - Change of Delegate

Branches may change delegates up to the start of Conference. Any changes must be in
accordance with the scheme of branch representation.
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Important Travel Arrangements
Branches are asked to book all travel arrangements for Conference through Stewart Corporate
Travel. Travel application forms are attached to this circular. Please advise Stewart Corporate
Travel if your delegates have railcards. Branches are reminded that

 travel costs for delegates only will be funded from National Office
 travel costs for visitors must be paid for by the branch.

Accommodation

Branches are encouraged to arrange accommodation through Scarborough’s Tourism Bureau.
Using the local authority agency supports the work of our members in local government and
ensures our continuing ability, as a not-for-profit organisation, to secure preferential rates for our
conference venues.
Accommodation can be booked online at www.conferencesatscarborough.co.uk
Or you can email the Tourism Bureau at tourismbureau@scarborough.gov.uk
Or you can phone them on 01723 383636 and ask to speak to Vicky or Jane.

Arrangements for Distribution of Card Voting Booklet

One card vote booklet per branch will be issued and these will be distributed at Conference. The
booklet will show the voting strength of the branch based on the number of retired members.

Workshops

Workshops will be held between 3.00 p.m. and 4.30 p.m. on Tuesday, 13 October 2009. Space
in workshops is strictly limited and delegates will need to pre-register for them in advance. Only
delegates from regions and branches are eligible to apply for a workshop place. Workshop
application forms will be sent to delegates at a later date.

Panel Debate

It is intended to organise a panel debate in the main conference hall between 3.00p.m. and
4.30p.m. on Tuesday, 13 October 2009. Delegates who have not registered for a workshop
place and visitors will be eligible to attend.
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NAME AND ADDRESS FOR RETURN OF RECEIPT

Name

Address

Postcode

Daytime
Tel. no.

Mobile no.

DELEGATES APPOINTED BY THE

� Branch 
name

Branch 
code

Branch Delegate

Regional Rep

� Please complete as appropriate

We hereby certify that the above delegates are members of UNISON; that their subscriptions to the union are not
three months in arrears; that they are the duly elected delegates and meet the criteria of proportionality and fair
representation as set out in rules D1. 4-6.

Signed (two signatures required) (Chairperson) (Secretary) 
Both copies of this form must be returned to the Conference Office, UNISON, 1 Mabledon Place, London WC1H 9AJ 

by FRIDAY 7 AUGUST 2009 Fax: 020 7551 1192
The  Branch copy will be stamped with the date it is received and returned to the person whose name and address
appears at the top of this form. 

APPOINTMENT OF DELEGATES

Full name
(Please print) Male or female

Membership number
(Must be inserted)

Please tick if first 
time delegate

Branch or Home
address 

B

H

M

F

Delegate 1

Delegate 2

Delegate 3

e-mail address

B

H

M

F

e-mail address

B

H

M

F

e-mail address

Delegate 4
B

H

M

F

e-mail address
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NAME AND ADDRESS FOR RETURN OF RECEIPT

Name

Address

Postcode

Daytime
Tel. no.

Mobile no.

DELEGATES APPOINTED BY THE

� Branch 
name

Branch 
code

Branch Delegate

Regional Rep

� Please complete as appropriate

We hereby certify that the above delegates are members of UNISON; that their subscriptions to the union are not
three months in arrears; that they are the duly elected delegates and meet the criteria of proportionality and fair
representation as set out in rules D1. 4-6.

Signed (two signatures required) (Chairperson) (Secretary) 
Both copies of this form must be returned to the Conference Office, UNISON, 1 Mabledon Place, London WC1H 9AJ 

by FRIDAY 7 AUGUST 2009 Fax: 020 7551 1192
The  Branch copy will be stamped with the date it is received and returned to the person whose name and address
appears at the top of this form. 

APPOINTMENT OF DELEGATES

Full name
(Please print) Male or female

Membership number
(Must be inserted)

Please tick if first 
time delegate

Branch or Home
address 

B

H

M

F

Delegate 1

Delegate 2

Delegate 3

e-mail address

B

H

M

F

e-mail address

B

H

M

F

e-mail address

Delegate 4
B

H

M

F

e-mail address

BRANCH COPY
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VISITOR APPLICATION: MEMBERS

BRANCH NAME:                                                                             

BRANCH ADDRESS 

TEL No:.................................................................................

NAME(S) OF VISITOR(S) WISHING TO ATTEND

SIGNED  DATE

Branch secretary signature

All visitors’ credentials will be despatched direct to the visitor. It is therefore essential 
that the visitor name and membership number are completed as requested. Without 
the membership number the visitor(s) cannot be registered.

Please return this form to: The Conference Office, 1 Mabledon Place, London, WC1H 9AJ.
Fax: 020 75511192

Visitors’ credentials do not automatically guarantee admittance to the conference
proceedings.

UNISON reserves the right to withdraw credentials should it be deemed necessary.

Members with disabilities are reminded that the deadline for requests for reasonable

adjustments is Friday 7 AUGUST 2009.

MEMBERSHIP No. 

BRANCH CODE (RMS)

(PLEASE PRINT IN BLOCK CAPITALS)
Visitor seats are available on a first come, first served basis.

RM2.1 Retired Members’ Conference
13 - 14 October 2009 Scarborough
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Please indicate if any of the following facilities are required for your personal use

DELEGATE DETAILS:

Name

Address

Branch

Region

Tel. no: (daytime)

(voice/text)

(email)

FACILITATOR DETAILS:

Name

Address

Membership no: �� �� �� �� �� �� �� ��Membership no: �� �� �� �� �� �� �� ��

PLEASE NOTE each request for reasonable adjustments will be acknowledged by the
Conference Office. If you have not had a response within 3 weeks of sending in the form 
you should contact the telephone number below. 
Should we have difficulty securing the facilites requested we will contact members direct
for advice for alternative reasonable adjustments. 

Please return this form to the Conference Office, UNISON, 1 Mabledon Place, London 
WC1H 9AJ by FRIDAY 7 August 2009. Tel: 020 7551 1123  Fax: 020 7551 1192.

All conference documents will be issued in 12pt Ariel. If you require documents in a
different font, print size or in a particular electronic format you need to provide details in
the additional requirements section below. If there are any other adjustments you
require please provide details below.

Please confirm any additional requirements (including seating) here:

APPLICATION FOR REASONABLE ADJUSTMENTS
A new application must be made for each conference, based on your current requirements

BSL/ENGLISH INTERPRETER

PARKING SPACE AT VENUE

SPACE FOR WORKING DOG

BRAILLE

DOCUMENTS ON CD

SPEECH TO TEXT

MOBILITY SCOOTER

AUDIO CASSETTE TAPE

LIPSPEAKER

INDUCTION LOOP

WHEELCHAIR ACCESS/SPACE

SIGN-SUPPORTED ENGLISH

-Specify font size below

-Specify font size below

LARGE PRINT-DELEGATES’ DESPATCH

LARGE PRINT-AT CONFERENCE

(CANNOT BE GUARANTEED)

AUDIO CD

DOCUMENTS ON 
MEMORY STICK

If Facilitator is required to accompany Delegate in the
conference hall,and they require a seating space next
to Delegate please tick box

Tel. no: (daytime)

(voice/text)

(email)

RM3 Retired Members’ Conference
13 - 14 October 2009 Scarborough



RM4
National Retired Members’ Conference
13-14 October 2009, Scarborough

Please return to Mike Short, UNISON, 1 Mabledon Place, London WC1H 9AJ
Motions must be received by 12 noon on Wednesday 24 June 2009 at the latest
Motions may be sent by fax: 020 7551 1252
_________________________________________________________________________________________________________________________

PAPER COLOUR: PINK

FOR SOC USE ONLY

SOCM

NBMC

Motion for Conference
ONE MOTION ONLY MAY BE SUBMITTED ON THIS FORM

BRANCH/REGIONAL RETIRED MEMBERS’ GROUP BRANCH CODE (RMS)

.................................................................................................................................. ..............................................................................

SECRETARY’S ADDRESS ....................................................................................................................................................................................

.....................................................................................................................................................................................................................................

SECRETARY’S NAME............................................................................................................................................................................................

TEL ......................................................................................................................... FAX .................................................................................

SECRETARY’S E-MAIL ADDRESS......................................................................................................................................................................

MOTION TITLE . ...................................................................................................................................................................................................

TEXT:

(continue on separate sheet if necessary)

The above motion was agreed at a quorate meeting of the Branch/Regional Retired Members’

Group held on ...................................................................................................(date)

Signed (Two signatures required)

........................................................................................................ ........................................................................................................
Signature of RM Chairperson Signature of RM Secretary

NAME:…………………………. NAME:…………………………

Date/time received by SOC .............................................................................................................................................................................................

SOC
USE

ONLY


SOC
USE

ONLY



SOC
USE

ONLY





RM5
National Retired Members’ Conference
13-14 October 2009, Scarborough

Please return to Mike Short, UNISON, 1 Mabledon Place, London WC1H 9AJ
Amendments to Standing Orders must be received by 12 noon on Wednesday 24 June 2009 at the latest
Amendments to Standing Orders may be sent by fax: 020 7551 1252
_________________________________________________________________________________________________________________________

PAPER COLOUR: PINK

FOR SOC USE ONLY

SOCR

NBMC

Amendment to Standing Orders
ONE AMENDMENT ONLY MAY BE SUBMITTED ON THIS FORM

BRANCH/REGIONAL RETIRED MEMBERS’GROUP BRANCH CODE (RMS)

.................................................................................................................................. ..............................................................................

SECRETARY’S ADDRESS ....................................................................................................................................................................................

.....................................................................................................................................................................................................................................

SECRETARY’S NAME............................................................................................................................................................................................

TEL ......................................................................................................................... FAX .................................................................................

SECRETARY’S E-MAIL ADDRESS......................................................................................................................................................................

RULE SECTION (letter & subject)........................... RULE NUMBER & HEADING ..............................................................................

PAGE NUMBER .................................
(If this amendment is linked to other amendments, please indicate this on the other form(s), so that the SOC may treat them as one amendment)

(continue on separate sheet if necessary)

The above amendment to standing orders was agreed at a quorate meeting of the Branch/Regional

Retired Members’ Group held on ......................................................................................... (date)

Signed (Two signatures required)

........................................................................................................ ........................................................................................................
Signature of RM Chairperson Signature of RM Secretary

NAME:………………………. NAME:………………………….

Date/time received by SOC .............................................................................................................................................................................................

SOC
USE

ONLY


SOC
USE

ONLY



SOC
USE

ONLY




